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Purchase – Check-in Questionnaire (Questionnaire)

Please complete the following information about the proposed purchase:

	1.
	Name of solicitors firm you intend to instruct (if known):

(Indicate “unknown” if you have decided to instruct a panel firm but have not yet decided which panel firm to instruct.)
	Name of firm:
[ ] Anthony Collins
[ ] Blake Morgan
[ ] Sintons
[ ] HCR Law
[ ] Unknown


	
2. 
	Property address:
	[ADDRESS] 



	3.
	 Circuit name and number:
	Circuit name [INSERT]
Circuit number: __/__

	4.
	Managing Trustee body dealing with the purchase:
	The Church Council of [NAME]
OR
The Circuit Meeting of [NAME]
OR
[OTHER MANAGING TRUSTEE BODY]

	5.
	Authorised Managing Trustees s.333 Resolution 

Is a s.333 resolution in place authorising at least two members of the Managing Trustee body to sign documents on behalf of the Managing Trustee body?[footnoteRef:2] [2:  Please note that two authorised Managing Trustees will need to sign the documents relating to this transaction. Please ensure that these two people are able and available to deal with this at the appropriate time and have been duly authorised by the Managing Trustee body under what is known as a s.333 resolution. This is a resolution passed by the Managing Trustee body under s.333 of the Charities Act 2011. Please refer to TMCP’s Template s.333 Resolution on the TMCP website and ask TMCP Legal if you have any questions about this at your Check-In. If your Managing Trustee body is registered with the Charity Commission, the two authorised Managing Trustees will need to be listed on the Charity Commission website as being charity trustees for the charity.] 


Link: Template s.333 Resolution
	


Yes/No

Names of those duly authorised:
1. [NAME]
2. [NAME]
3. [NAME]
4. [ADD ANY ADDITIONAL]
 (Note - These are the Managing Trustees who will be named in the legal documentation.)





	6.
	Type of property being purchased:





Is the property freehold or leasehold?


Is the property part of an estate of houses?

Does the property have a shared drive? Accessway?


	Select all that apply:
Manse [ ]
Chapel [ ]
Land [ ]
Other: [ ] [PLEASE SPECIFIY]

Freehold [ ]
Leasehold [ ]

Yes/No  

Yes/No  
If yes, the Managing Trustees will want to ensure that their surveyor investigates this point. 

	7.
	PURCHASE PRICE

Is the agreed purchase price the same as the valuation in the purchase survey?

If No, please answer the following:

What is the agreed purchase price?

What price has the surveyor valued the property at?
	

Yes/No




£

£

	8.
	FINANCE

How will the purchase be financed?
(If the purchase monies are being paid from a number of sources, please indicate all those which apply)

Have the Managing Trustees confirmed on the project that finance in place cover the associated costs? E.g. Professional fees etc.
	

Church/Circuit/District Model Trust Fund
CPF Levy Refund
Bridging Loan
Local funds
Other (please provide further details):

Yes/No

	9.
	PROJECT
	Project ID:

	10.
	REPLACEMENT PROJECT

Are the Managing Trustees intending for this purchase to be treated as a Replacement Project?

If Yes, please provide the relevant details for the associated sale or other disposition:
Have the Managing Trustees requested consent for the replacement project? Have they contacted Property Support?
	

Yes/No





Address:
Project ID:
Yes/No

	11.
	NEW BUILD PROPERTIES

Is the property currently in the process of being built? 

Was the property built within the last 5-10 years?

Is there a Management Company?

	

Yes/No



Yes (how many years)/No /Unknown 

Yes/No/Unknown

	12. 
	CPD REQUIREMENTS
(Only applicable to Manse purchases)

Can the Managing Trustees confirm that they are happy this Manse purchase meets CPD requirements set out in Standing Order 803 and associated guidance?
	
Yes/No


Please see SO 803 in CPD Vol 2: 
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