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The Trustees for
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Streamlining Transactions

Panel Solicitor ID Questionnaire (ID Questionnaire)


This ID Questionnaire is available in Word format so that you can download the document and complete it. 
	
[bookmark: _Hlk73008731]Before submitting this ID Questionnaire to the Panel Firm of your choice, please ensure you have completed the questions in full and have the ID documentation required. If you have any questions about this ID Questionnaire please refer them to the legal officer/case worker at TMCP who is dealing with your transaction (contact TMCP Legal).




1. ID Documents to provide to your chosen Panel Firm

First Managing Trustee (one of the Managing Trustees authorised to sign documentation on behalf of the Managing Trustee body dealing with the transaction in question)

Name of individual:						

1. Evidence of identity e.g. scanned copy of current passport OR current photographic driving licence (photographic ID).
1. Evidence of address e.g. scanned copy of photographic (or non-photographic) driving licence OR recent utility bill (not less than three months’ old) OR Council Tax Bill (proof of address).
Second Managing Trustee (one of the Managing Trustees authorised to sign documentation on behalf of the Managing Trustee body dealing with the transaction in question)

Name of individual:						
1. Evidence of identity e.g. scanned copy of current passport OR current photographic driving licence (photographic ID).
1. Evidence of address e.g. scanned copy of photographic (or non-photographic) driving licence OR recent utility bill (not less than three months’ old) OR Council Tax Bill (proof of address).


 
	
If you do not have either of the types of ID Documentation listed above please contact your Panel Firm so that they can help you to identify alternative proof of identity or address to submit with your ID Questionnaire.




1. QUESTIONS

	
	QUESTION
	RESPONSE



	1. 

	NAME OF MANAGING TRUSTEE BODY

Which Managing Trustee body is responsible for the property/transaction in question and is now instructing the Panel Firm to act for them?

	[Insert name of the Managing Trustee body responsible for the transaction in question e.g. the Local Church, Circuit Meeting or District Trustees t e.g. High Street Methodist Church Council.]

	2.
	REGISTERED CHARITY 

Is the Managing Trustee body in box 1 a registered charity? 
	Yes/No

IF YES:

Charity registered name:
Charity registered number:

	3.
	CONTACT ADDRESS

What contact address should be specified in the legal document?
	
[Insert appropriate address to be used in the legal documents - Often this will be the address of the Superintendent Minister or Church Council / Circuit Meeting Steward]

	4.
	AUTHORISED MANAGING TRUSTEES

Which individual Managing Trustees can the panel firm accept instructions from?

Note - these individuals may (but may not) be the two individuals for whom ID documentation is provided with this form and/or the persons who will ultimately sign any legal documentation.
	1. [NAME]

[ ] Scanned ID attached

2. [NAME]

[ ] Scanned ID attached

If instructions are to be taken from an individual whose ID Documents have not been supplied with this form, please list below and indicate why their ID has not been provided e.g. I Documentation unavailable within the time constraints of eth transaction:

Name: [NAME]

Reason why ID not provided: [INSERT]


	5.
	What contact details can the Panel Firm can use to contact the two Managing Trustees named in box 4?

Note - these are contact details for the Panel Firm to use to update you and obtain your instructions and will not be included on the legal documentation.

	1. Name:
1. Email: 
1. Phone number:

1. Name:
1. Email: 
1. Phone number:


	7.

	
What are you instructing the Panel Firm to assist you with?

	
[Include brief description of the transaction e.g. dispute with ABC or sale of High Street MC]



What do we do after completing the ID Questionnaire?

=> Managing Trustees should please email the completed ID Questionnaire with the ID documents specified in the ID Questionnaire to the chosen Panel Firm using the contact details on the panel solicitor page of TMCP’s website: Panel Solicitor page.

Please DO NOT send your ID documents to TMCP. We do not need to see this information and for Data Protection purposes it is important to limit the personal information that we hold on our files. If you do send this information to us in error, we will take steps to delete the same.


If you have any queries in relation to the ID Questionnaire or the guidance in this document please contact TMCP Legal for further assistance (legal@tmcp.org.uk).
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